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Paper-01 Indian Administration 3+0=3
(PUB -711)

Unit-1:-Administration Legacies at the time of Independence — civil services;
District and Revenue Administration.

Organisation of Government at the Central level-Organisation of Secretariat,
Ministries and Development, Cabinet Secretariat, P.M.O.

Unit-2:-Personnel Administration — Classification of Services, Recruitment,
Recruitment Agencies- U.P.S.C. And State Public Service Commissions, Training,
Program, Discipline, Morale, Staff Association, Employer-Employee Relations.

Unit-3:-Organisation of Government at the Stale Level- Secretarial, Role of Chief
Secretary, Organisation of ministries, Departments and Directorates.

Financial Administration- Budget, Enactment of Budget, Finance Ministry and its
Role, Audit and Accounts, Comptroller and Auditor-General.

Unit-4:-Plans-Five-year Plans, Formulation of Plans, Planning Commission,
National Development Council, Plan Implementation.

Center-State Relation- Legislative, Administrative and Financial, Finance
Commission.

Unit-5:-Citizen and Administration- Lokpal and Lokayukta.
Delegated Legislation and Administration Adjudication.

Administrative Reforms in India since Independence.



Paper-02  Social and Economic Administration 3+0=3
(PUB-712)

Unit-1:-Meaning, Nature and Scope of Social Welfare and Social Justice.

Central Social Welfare Board and State Social Welfare Boards.

Unit-2:-Major Social Sectors-Health and Education.

Industrial Policy Resolutions and Growth of Public Sector in India.

Unit-3:-Public Sector-Features, Problems of management, Accountability and
Autonomy.

New Economic Policy- Liberalisation, Privatisation and Globalisation.

Unit-4:-Local Governments-Rural and Urban:-Meaning, Nature and Scope of Local
Governments.

Major Features and Structure of Local Government in U. K., U.S. A., France and
India.

Unit-5:- 73" and 74™ Constitutional Amendments in India.
Functions and Role of Local Governments in India.

State-Local Relations in India.
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Paper- 01  Personnel Administration 3+0=3

(PUB -721)
Unit -1

Meaning and Objectives of Personnel Administration, Importance of Human
Resource Development. Recruitment; Meaning, Definition, Types of Recruitment
with Merits and Demerits.

Unit-2

Training; Meaning, Definition, Importance, Types of Training with Merits and
Demerits. Promotion; Meaning, Definition, Importance, Types of Promotion with
Merits and Demerits.

Unit-3

Position Classification; Meaning and Concept, Types of their Merits and Demerits.
Civil Service Classification in India; All India, Central, State Services. Discipline,
Morale.

Unit -4

Grievance redressal mechanism; Staff Association; Need and Importance.
Employer- Employee Relationship. Pay and Service Conditions. Code of Conduct.
Unit-5

Administrative Ethics; Need and Importance. Neutrality and Anonymity. Concept
of Committed Bureaucracy. Generalist and Specialist. Minister-Civil Servant
Relationship.



Paper-02  Development Administration 3+0=3

(PUB -722)
UNIT-1

Development Administration- Meaning,Nature and Scope,Concept of Development
Administration;Development Administration and Traditional.

UNIT-2

Administration; Characteristics of Administration in Developed and Developing Countries.
Public and Private Sectors and their Administration.

UNIT-3

Planning- Projects and Plan Formulation ,Plan Implementation and Evolution.

Bureaucracy and Development Administration- Role of Bureaucracy in Plan Formulation and its
Implementation.

UNIT-4

Development Administration- Interactions among Bureaucrats, Politicians, Technocrats,Social
Scientists, Educationists and Journalists. Peoples Participation in Development.

UNIT-5

International Aid and Technical Assistance programmes —IMF,IBRD,WTO.



